
Delegated nursing
requirements and how they will be documented



Delegated nursing is now allowable through the 
school-based Medicaid program in AZ

As of 08/2025 Delegated nursing is 
allowable

Nursing delegation in the school 
setting is the assignment by the school 

nurse – to a competent unlicensed 
individual (also called unlicensed 

assistive personnel UAP) the 
performance of a selected nursing task 
in a selected situation for an individual 

student. The school nurse facilitates 
the UAP training, evaluation of UAP 

competence, and provides for ongoing 
supervision of the UAP and evaluation 
of the student’s health outcomes. The 

nursing process can never be 
delegated.



As an increasing number of 
children with chronic health care 
issues are attending school, it is 
crucial that schools address the 
needs of these students to 
achieve optimal learning. 
Schools in Arizona need to 
arrange for adequate personnel 
to provide care during the school 
day. In addition, the Individuals 
with Disabilities Education Act 
(IDEA) mandates that all 
disabled children must be 
provided an education in the 
least restrictive environment

• To ensure the safety of the student, advanced 
planning and preparation are required to safely 
identify and train individuals who will be performing 
any medical task. 

• In some cases, these individuals may be Unlicensed 
Assistive Personnel (UAP). It is best practice for 
employers to have policies and procedures that 
regulate how services will be provided to students 
and provide training on a regular basis. Employers 
need to recognize that licensed employees (school 
nurses) are mandated to follow their individual scope 
of practice as outlined by their Board of Nursing. 

• Delegation to UAP by a school nurse means that the 
nurse retains accountability to ensure that delivery of 
care is implemented safely and effectively to produce 
positive health outcomes. 



The National Association of School Nurses (NASN, 2016) recommends that delivery of health services in a school environment 
be supervised by a registered professional nurse (RN), with training in the specialized practice of school nursing. Due to 
budgetary constraints and a shortage of qualified nursing staff in many schools across Arizona, Unlicensed Assistive 
Personnel (UAP) are utilized in a variety of settings. Delegation to the UAP is the process whereby the nurse retains 
accountability (training and documentation) to ensure that delivery of care is implemented safely and effectively to 
produce positive health outcomes that enhance student learning.

Examples of chronic health conditions seen in schools include, but are not limited to: 

asthma, diabetes, life-threatening allergies, genetic disorders, immunological disorders, cancer, 
orthopedic disorders, neuromotor disorders, mental health disorders and seizure disorders. Specialized 
health care may include; medication administration, gastrostomy feedings, catheterizations, ostomy care, 
tracheostomy care, ventilator management, central line monitoring and seizure management.



Clearly state 
the services 
will be 
delegated

• In Arizona, an IEP should list the service as "Nursing 
Services" (or the specific medical task) under Related 
Services, with a clarifying note in the description that 
the task is "delegated by the Registered Nurse (RN) 
to trained Unlicensed Assistive Personnel (UAP)“

• Service Category: Related Services

• Service Type: School Nurse Services

• Service Provider: School RN or LPN / Trained 
Delegated Staff

• Frequency: Daily

• Duration/Minutes: Provide a realistic daily estimate 
(e.g., 10 or 15 minutes per day) to allow for safe 
protocol delivery and logging.



Core Components of a Delegation Log
A comprehensive delegation packet generally combines a skills checklist, training log, and mutual sign-off into a single accessible document

• In Arizona, the AZ Board of Nursing regulates delegation by RNs to 
Unlicensed Assistive Personnel (UAP) like school staff. A 
compliant checklist requires verifying the Five Rights of Delegation 
(Task, Circumstance, Person, Communication, Supervision) 
alongside a student-specific, task-based skills log. 

• Lets review the key components of a nursing training for delegated 
tasks

https://www.azbn.gov/


Delegatee & Student Information
• School District: _______________________ 
• Delegating School RN: _______________________ 
• RN License #: ___________
• Unlicensed Staff (Delegatee) Name:

___________________________________
• Title/Role: [e.g., Health Aide, Teacher, Front Office Staff]
• Student Name: ___________________________ 
• DOB: ______ Grade: ____
• Delegated Nursing Task: [e.g., Glucagon Administration / Blood 

Glucose Monitoring] 

EXMAPLE ONLY



Competency 
Verification
EXMAPLE ONLY



Skill 
Competency 
Checklist
EXMAPLE ONLY



Skill 
Competency 
Checklist

• EXMAPLE ONLY



Skill 
Competency 
Checklist

• EXMAPLE ONLY



Ongoing Supervision & Re-evaluation Log

• Delegation is not a "one-and-done" event. The log must feature a 
tracking section for periodic, mandatory check-ins (e.g., quarterly) 
to review protocols and re-verify skills



What tasks can 
be delegated

• Definition of symbols: 

• * Medical provider order required 

• Q Qualified to perform task with demonstrated competency 

• S Qualified to perform task with training and demonstrated 
competency 

• EM In emergencies with training and demonstrated 
competency X Should not perform task 

• RN: Registered Nurse

• LPN: Licensed Practical Nurse 

• UAP: (Unlicensed Assistive Personnel): Individuals working in 
a school health office, teachers, instructional assistants, 
school secretaries or other school personnel who have daily 
responsibilities for care of the student. 

• Other: Bus drivers, bus monitors, cafeteria workers or 
custodians who have routine interaction with the student.
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What do the 
codes look like?

UAPs will use the RN and LPN codes to document 
their delegated services

They will require an RN or LPN SUPERVISOR 
signature on all session logs

The claims will get submitted under the supervising 
providers credentials and AHCCCS id

RN – T1002 per unit $28.52

LPN – T1003 per unit $18.38



How will UAPs document for delegated tasks 
in DSCtop
• If they have an RN supervisor their service type will be – delegated 

nursing health tech RN which will require an RN supervisor sign off
• If they have an LPN supervisor their service type will be - 

delegated nursing health tech LPN, which will require an LPN 
supervisor sign off

• Both service types will see LOCK when they sign their services in 
DSCtop

• The RN and LPN will approve and sign in DSCtop under the 
supervisor Auth section in DSCtop



UAP’s what will their 
documentation 
screen look like

• They will select the 
activity they are 
performing for the 
delegated task

• Same as the nursing 
staff



What if a health aide 
with an AHCCCS ID 
performs delegated 

nursing tasks

They will require a separate log in for DSCtop with 
the service type delegated nursing by health aide

They will see LOCK when they sign their services in 
DSCtop

The RN or LPN will approve and sign in DSCtop 
under the supervisor Auth section in DSCtop

The claims will get submitted under the health aide 
name and AHCCCS ID

They will use code S5125 15 min unit (must be 8 
mins or more) $6.80



Delegated HA 
what will their 
documentation 
screen look like

• They will select the 
activity they are 
performing for the 
delegated task

• Same as the nursing 
staff, the list of ADLS will 
not show here as they do 
not require supervisor 
sign off that is why they 
need a separate log in for 
DSCtop

They will need two logins one for HA ADLs and one for 
Delegated nursing services



The 
supervisor 

page for 
RNs/LPNs

RN and LPNs will review and confirm 
the delegated sessions

They can document any notes they 
want to accompany the session

They can return the sessions to the 
delegatee if there is something 
missing or inaccurate 





Encounters selected for revision will be 
returned to the delegate

Supervisor revision box

Message alert the Delegate will 
see when they log into DSCtop



Things to keep 
in mind

The delegated task needs to be outlined as a delegated service in 
the IEP/plan of care.

RN or LPN is responsible for training delegated staff in 
accordance with their professional scope of practice

All documentation related to training and supervision must 
be maintained by the LEA to support all training and supervision 
activities

The provider billing the claim will use their appropriate billing 
code. Meaning, if a health aide is rendering the delegated service, 
the health aide would bill.

If a provider is no registered with AHCCCS (UAP), the claim may 
be submitted by the RN/LPN if they are supervised by the RN/LPN



Questions?
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